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TO: THE CHIEF EXECUTIVE OFFICER 
 

REQUEST FOR DEPUTATION 
 

The Local Government (Procedures at Meetings) Regulations 2013 provide the following in respect of Deputations: 

 

Regulation 11 - Deputations 

(1)  A person or persons wishing to appear as a deputation at a meeting must deliver (to the principal office of the 

council) a written request to the council. 

(2)  The chief executive officer must transmit a request received under subregulation (1) to the presiding member. 

(3)  The presiding member may refuse to allow the deputation to appear at a meeting. 

(4)  The chief executive officer must take reasonable steps to ensure that the person or persons who requested a 

deputation are informed of the outcome of the request. 

(5)  If the presiding member refuses to allow a deputation to appear at a meeting, the presiding member must 

report the decision to the next meeting of the council or council committee (as the case may be). 

(6)  The council or council committee may resolve to allow a deputation to appear despite a contrary ruling by the 

presiding member. 

(7)  A council may refer the hearing of a deputation to a council committee. 

 

*    ***    *****    *******    *****    ***    * 
 

 

Name:  ________________________ Contact No:  

Subject:        

 

 (Outline of Deputation) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Attach additional supporting documentation if required Signature …………………………………… 

 Date…………………… 


