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Recording of Council Meetings Policy 

1. Introduction 
This Policy has been developed to provide guidelines for the recording of Council 
meetings in regard to the appropriate creation, broadcast, storage, usage, access and 
disposal. 

2. Purpose 
To ensure an effective process is in place to manage the appropriate recording of the 
meetings of Council. 
 
This Policy will be applied to all Ordinary and Special Meetings of the Council. 
 
This Policy does not apply to Committee Meetings of the Council. This policy may be 
applied to Information / Briefing Sessions at the discretion of the Chief Executive 
Officer. 

3. Principles 
 
3.1 Ordinary and Special Meetings of Council, that are open to the public, will be 
recorded when held within the Council Chambers located at Melrose, unless technical 
issues prevent recording. Where Council resolves to close the meeting to the public, 
recording will cease. 
 
3.2 Public Notification 
 

3.2.1. It is not the intent of Council that visitors in the public gallery be recorded, 
however all present should be aware that ancillary conversation may be 
recorded.  

 
 Signage will be visibly displayed in the chamber.  
 
3.2.2 To ensure that all in attendance are aware that the meeting is recorded the 

Mayor will advise the public gallery at the start of each meeting.  
 

3.3 Deputations and those making presentations to the meeting will be recorded, 
however as outlined above, they will be advised that this is the practice of Council. 

 
3.4 Publication of the Recordings 
 

3.4.1  The recording of Council Meetings will be recorded as an electronic record 
at the discretion of Council. Hard copy transcription of the recordings are not 
available.  

 
3.4.2  The recording will be available on Council’s website as soon as practicable 

following the conclusion of the Council meeting.  
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3.4.3  The written minutes are the official record of the meeting and only 
resolutions of Council published within the minutes can and will be actioned. 
This will be regardless of the content and any available recording of 
discussion or debate during the meeting.  

 
3.5 Recording of Council Meetings by Third Parties 
 

3.5.1  No prior approval is required for a member of the public, elected member 
or the media (third parties) to film, photograph or audio record public 
meetings of Council.  

 
3.5.2  Third Parties are required to make their intention to record the meeting 

known to Council officers or the Mayor. Any recording must be conducted 
from a dedicated area within the public gallery. 

 
3.5.3  Third parties recording a meeting should not film, record or photograph 

those in the public gallery (however Council cannot control the actions of 
third parties). 

 
3.5.4  Recording should not be conducted in a manner that could intimidate a 

Council member from expressing their views or performing their functions. 
 
3.5.5  Council has an expectation that those people recording Council meetings 

will not edit the recordings, film or photographs in a way that could lead to 
the misinterpretation of the proceedings. 

 
3.5.6  The Mayor may direct that recording cease if the actions of the person 

recording the meeting are causing interruption or obstruction or that there 
is any interference with any person seeking to attend the meeting. 

 
3.5.7  The Mayor will use all options available to them to ensure proper meeting 

conduct and those who interfere with the good order of the meeting can 
be excluded from the meeting if they do not desist. 

 
3.5.8 When confidential matters are discussed, third parties must cease 

recording, filming or photographing and leave the chamber with all their 
personal equipment. An elected member recording the proceeding must 
cease recording when confidential matters are discussed. Council will 
cease recording when confidential matters are discussed. 
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4. Document administration and control 
 

Policy title: Recording of Council Meetings Policy  
Policy number: 04.82 
Policy type: Council / Governance 
Responsible officer: Chief Executive Officer 
First issued / 
adopted:  

January 2023 [008-2023] 

Review period: This policy will be reviewed within 12 months of a General 
Election for Local Government, or as required to meet other 
obligations 

Last reviewed: January 2023 [008-2023] 
Next review date: Following the next Periodic Election (2026)  
Version: Version 1 
Date revoked: n/a 
Applicable legislation: n/a 
Related documents: n/a 
Public consultation 
required / 
undertaken: 

No 

Availability This Policy is available for inspection at the Council office and 
any person may obtain a copy of this Policy upon payment of 
the fee fixed by Council in accordance with Council’s Fees and 
Charges adopted each financial year. It is also available on 
Council’s website mtr.sa.gov.au. 
 
Any grievance in relation to this policy or its application should 
be forwarded in writing to the Chief Executive Officer of the 
Council. 

File reference: W:\4. Policy Manuals\Current Policy Manual 
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